GENERAL GUIDELINES FOR THESIS WRITING
1. No hard and fast rule regarding page no (about 50-60 pages) excluding appendices
2. Page number: Top right
3. Times New Roman Font 12 points text; (May be reduced in tables if required). 
4. Margins-left 1.5 inch & 1 inch all
5. Line spacing–1.5 spacing, throughout the report. (May be reduced in tables if required). 
6. Alignment: text: Justified
7. But Title page & Chapter heading: centered; sub headings: left aligned
8. Between Paragraphs vertical gap 12 points as appropriate
9. Never underline throughout the thesis repot, use italics instead if you want to highlight
10. Never use bullets but use (i), (ii), (iii), and (iv) in sub points of………………….
11. Use commas when you have to present numbers having more than 3 digits (e.g. Rs. 10,000).
12. Use body note; Never use footnote; Print one side only
13. In body note:  for direct quote (i.e. “…..”), provide page no. (Shrestha, 2014, pp.122-123); for indirect quote no page no. is required. (Davis & Whalen, 2001).
14. Use words to write number less than 10; use words to express number beginning the sentence
15.  Define the abbreviation when used for the first time. 
16. The research should contain accurate and factual information.
17. Use English Language. Use formal business English (flawless) not colloquial (ii) Use simple and short sentences & paragraphs (iii) Use present tense or past tense; do not use future tense unless necessary or in project research proposal.
18. Use A4 size white paper; Page layout size A4. 
19. Four (4) hard copies (black bounded) and a soft copy of the finalized report submitted to the Research Committee of the Central Department of Management.




GUIDELINES FOR PROPOSAL WRITING
i. Using present and future tense is recommended
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5. Significance of the Study	
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(a) PRELIMINARY 
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4. Acknowledgements 
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· Not more than one page; giving credit & gratitude to the concerned people who helped you in your thesis work.
· Name of the student at the end only (but no signature is required)
5. Table of Contents
Page no. appears as “v” and “vi”.
6. List of Tables
Page no. appears as “vii” 
7. List of Figures
Page no. appears as “viii” 
8. Abbreviations
Page no. appears as “ix” 
9. Abstracts
· Page no counted as “x” and appears
· Should be up to 350 words (approximately 1-2 pages)
· Abstract should be: concise, objective, and specific summary of most important points of the whole paper without your evaluation or opinion. It may contain objective, research methodology, and conclusion. 
(b). BODY
1. Be coherent (art of storytelling) for easy reading; all relevant information must be organized in logical & orderly manner. Present the evidence with pertinent chart, graphs, data, pictures etc.
2. Use 1, 2, 3, etc. from chapter 1 till the end including references, including appendices.
3. Title of the chapter: chaptered, bold, and New Times Roman font sized 12 all caps bold.
4. Do not present statistical or financial computation in the report.
5. Start each chapter of the thesis on new page.
6. There are 5 chapters in the project report typically
(1) Introduction (2) Literature Review (3) Methodology (4) Results (5) Conclusions
Chapter 1: Introduction
1.1 Background of the study
1.2 Problem statement and research questions
1.3 Purpose of the study 
1.4 Significance of the study
1.5 Limitations of the study
1.6 Chapter plan
Note: “Conceptual framework” and “Hypothesis” are optional. If you want to include them, include them in 1.4 & 1.5 just after “Purpose of the Study” or before “Significance of the Study”.
Chapter 2: Literature Review
2.1 Conceptual review
2.2 Review of journal articles
2.3 Review of previous theses
2.4 Research gap
Chapter 3: Methodology 
No theory on research methodology is to be explained but methodology actually used by the researcher should be explained, i.e. specific aspect of your research not generalized definitive statements. Should not use future tense but either past or present tense.
3.1 Research design
3.2 Population and sample (Explain sampling method used & rationale behind using the method)
3.3 Sources of data
3.4 Data collection procedure
3.5 Data processing procedure
3.6 Data analysis tools and techniques 
-Variables (to be defined); Measurement (scale); Statistical, financial, mathematical tools, software packages used in the research 
Chapter 4: Results 
4.1 Data Presentation and Analysis
-Data are presented and analyzed. Use tables to describe your results. Only 2 digits after decimal (e.g. 2.96). Do not describe each data but only special and critical ones.
-Explain the trend or tendency of the data presented.
-Do not write “above table or below table” instead write table no. 4.1.
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4.2 Major findings
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4.3 Discussion
-interpret and explain your results, i.e. the reasons of (whys); explain why you found what you did in your study. State whether or not your hypotheses were supported; explain why the hypotheses were or were not supported; Is it what you predicted? If not, why? How do your findings fit in with previous theory and literature? Are your results consistent or inconsistent with findings in the past? If they are inconsistent, how can you explain this?
Chapter 5: Conclusions
5.1 Conclusion
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5.3 Implications
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      5.3.2 Implication for future studies
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	GUIDELINES FOR POWER POINT PRESENTATION OF THESIS
1. The recommended font size for power point presentation is Times New Roman 32 or above.
2. The power point slide should not contain paragraphs & long sentences but should contain words, phrases, or few very short sentences. 
3. The researcher is allowed about 5-7 minutes to complete his presentation. 
4. About 13 slides would be sufficient. The slides must be signed by the supervisor and research head.
5. The presenter is expected to be well prepared for the viva voce and has to be precise and to the point during the presentation.
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     Slide 2: Statement of the problem & research questions
	Slide 3: Purpose of the study
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 	Slide 5: Research gap
	Slide 6: Research Methodology (including research design, population & sample, sampling   
                 technique, data sources, data collection, research tools)
 	Slide 7 and slide 8: Results (in summarized master tables)
	Slide 9 and slide 10: Major findings (with data evidences) 
 	Slide 11: Discussion
 	Slide 12: Conclusion
 	Slide 13: Implication
7. After the viva voce, the researcher is expected to make needful correction as per the (i) internal expert’s comments and viva voce expert’s comments and  voce expert and thereafter has to be approved from research head in loos binding. And 5 had bound copies later. 
8. The presenter should speak loud enough, have eye contact, and have presence of mind.
9. The presenter should be confident and confidence is built up after thorough preparation & understanding, prior to presentation. 
